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Correct TYPING TECHNIQUE 






increases speed...lessens fatigue! 
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PLACE YOUR HANDS in rest posi 
tion, forearms parallel with 
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motion. Put rhythm into 
yvour strokes Don't arch 
your wrists relax them 
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WITH SHORTHANDAND TYPING 
AS MY WEAPONS 


The thrilling story of a Philippine Greggite’s war experi- 


his flight, his service with the USAFFE 


SILVERIO T. PAZA 
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these, wl velopments were going 
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the last week of December, 1941 Phat 
showed us how critical our situation was. 
There was mu uffling and reassign- 
ing of our officers and our soldiers As 

enemy troops drew near ou! head- 





ws SOLDIER + GUERRILL 
> 


we 2 ® 








Press Association * 


IN LUZON—MINDANAO—LEYT 


with comrades like these, Silver 
Paza served the cause of Freedom 
first as a volunteer in the US 
Army; then after Corregidor fell 
the guerrilla forces, operating ind 
pendently against the Japs. then 
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nee they had returned to th 
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SPEAK LANGUAGE OF BUSINESS 


If you would make your job a ladder-rung, not a seat, you 





will weleome this employer’s observations on how to do it 


DR. THOMAS TAPPER 





Private Files! 
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WELL — LOOK! 


HELEN WATERMAN 


MBITIOUS Annie once undertook 
lo earn her living by hook or crook: 
And so her kitchen she forsook 
And bought herself a shorthand book 
Every day. in a shady nook 
Where birds the blossoming branche 
shook. 
Anyone who might care to look 
Would see our Annie. as she took 
Her pencil down beside the brook 
To practice dash and dot and hook. 
Now, if I am not mistook, 
Instead of being a pastry cook, 
Annie fills her pocketbook 
With money earned by hook and crook! 
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VAKING SHORT WORK OF IT 


Learn a few groups of one- or two-stroke forms for their 








common syllables, and the long words write and read easily 
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JANET KINLEY GREGG 
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Drill on Disjoined Word-Beginnings 


For key to this drill see page 241) 
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Drill on Disjoined W ord-Endings 


For kev to this drill see pase «42 























uary, 19 








) 














(REG 


Z yf al athe? creti exotr therapeutic capacity 
t<tic CCtdy ice & rbesit comp ity atrocity drasti domestic 
, ; 
f artist caust rustic fatality, tutélity, trivelity 
4 credulity ornamenta elemental experimental 
a < - , ” . ” 
(cory Ci tes iwzwlie lelic San ’ vicinity importantly calamity 
rox cram, telegram, epitram, monogram 
tormala ology classification lithograpa; 
Z ' 
2 , : 4 telegraph 
t<tir & te cee’ , 
7 eT) , | | 
R MBER, in leat t ' 
? 7 
/ Jf 4 
AAityys _t<t a : al \ 5 
Y City, tttity . 
j 
, f yf } » tnes 
é d < you i 
4 4 is thc ; ' : ‘ 
C7?7CL LAE éontrnLat 
any ; ‘ ‘ 
A 7 i in il i t l 
>> *r 4 
c gor ad Lrtita tnidy, ew ‘ it , 
d ae f A ‘ : 
- A . 
ti tey Ci rtityy Art ily i ‘ il ) i\ i 
ry il > 
PP Ldéde 4 <A a he eee 
~ , 
é y 





agree b 2g 2 agri 
aggre: ee re agegera 
< < > = tas inte 
‘ . ant 
) , 
1eciai 
j le 
1ec dec 
“ x 2 ecie 
incle incl 
4 t z 
° A ? 
~ ¥ “ g vr agt igne ig 
. ( ‘ 7 M« 
“) 
“ ( ‘ ‘ 
: > ultix 
~ . , 
para x 
— t R 
> 
) 
, - r st | tm 
c 4 ° a * : 
> , } 
reciai 
) 
ev reciu 
“a * < f f<- \ - seit t r 
circuit circun 
« “y , 
grat . ght 
x . , 
« > ‘ 
) hortag 
git sniy 
a] = . > 
~“ super ‘ 
A 1 | t | 
pport suppre 
- & * suspect } ting I t 
} 5} 
' suscep 
) transfix ‘ = ‘ ‘ 
» « : , t ' t ‘ ‘ 
central t t 
. t center 
< . « c tract ntr ‘ ‘ ‘ 
+. , : 
« “= ‘ 
t str 





1947 241 





J muary, 


WRITER 














Dritt ON Dissyornep Worp- 
BEGINNINGS 





nstra t re 


severity, author- 


5 credit y. Ss eDeirt fan- ( niinune on pace 











ue Grece Warirer, January 





Another TVA Project 


BORIS RANDOLPH 
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A “BUCKETFUL” OF SENSE 


From the well of experience suggestions are brought to you 


here to help you turn your potential powers to best account 





FLORENCE ELAINE ULRICH 
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a ! ut { fest paper hould be a mpanied by a typewritten list ‘ name f expedite 
. n ng and insure uracy in making out certificates. January py is & i as member- 
f me GO. 4. Te 4 T., and O. G. A. until receipt of the February “4 ue 
ip 
1. Senior O. A. T. Test 
VSTRI TIONS: You will assume that the following letter is to be mailed by M White to six men 
" " spects for his product. Make a carbon copy of the first letter niy, but rder to have 
te record tor rT ses of follow-up, type at the bottom of th art the tatior Letter was 
als iled t and st the names and addresses of the five other ersons to whom the same letter 
rs sas sent, together with the date of mailing if the letters were not typed on the same date the first 
‘ s writter 
at s initials and your wn must be in the proper place on each letter 
- Address enve es for all six letters. Before handing vour teacher the completed letters and the 
1 " : carbon, type 1 the upper left-hand corner of the carbon. your “ name, vour school name 
idress ils the total time in minutes, that it took to complete th task 
‘ 
ib? "L ° 
PRODUCTION TEST 
Supp name re as uta , r each 
Ts . a wae Tin ond at we . 2 aie — ee of ne 
In one streamlined, rigid, light-weight frame 
- P 639 . , ——_ > tt “~ - a ey ve it. J a . * 
All-Weather Window" combines easily interchanged 


I winter panes and summer screens 








g 17 "i ra 1 cimnpnlyv Y +hoau b > al y Ve. "+ 
Au 4 ni Yy aii Silt ay can iit € iilppea ii 
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t 4} 4 » * 23 8 WwW 1, +} ~~ he Sa : wAY , 2 
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' — " , y Fre ~ =} ~y 7 ~ y nr 
indow," your screen and storm sash troubles are ended 
| | ,¥ ] . =) ~ , 3 > ~ 
r all time Here is what they do for you 
Eliminate the time wasted in taking down and putting 
ld—type storm sash and screens 
Cr’) « ~~ 2 - rae | , . + +> . J = - a VW aes - 
Eliminate yearly painting and repairing You save 
+ + » lar . — ~~ ~ 
ily time, but expense 
Dlamane 5 A sr ~~ 7 >] ro ~r leo TY + NT yn 
Eliminate balancing on ladders or leaning precar- 
} — o3 7 ‘ ~~ nheamaac - . : 
iously out windows All sections ar hanged from the 
- . at 
Co’) < —_— + ‘s ~ ~~ nwrAT Wa } ett 
Eliminate the storage problem All-Weather: 


screens and storm panes are self-storing right in the 





same frames 
n top of all this, these r" aluminum 
$ wind substantially reduce cost 
thereby pay for themselves 
Come in and see for yourself the simplicity, beauty 
\ and fine construction of this money-saving "All—Weather' 


: aluminum window 
Very truly yours 
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ALL-—WEATHER SCREEN COMPANY 





a Richard White, Sales Manager 


\ Teachers: Check the work of your students when they have completed this Production Test 


> s ust be sure that they have complied with all requirements. Mail to us only the annotated arbon 
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January Competent Typist Test 





Use double spacing in typing this test 


































Elbert Hubbard once said that the wrecks of men in 
this world were of two kinds: those who have nothing 104 
that society wants, and those who do not know how to 
get their goods into the front window. The way to suc- 
ceed is to get your products, or service, into the front 
window and to hustle for all that you are worth. Hard 323 
work and grit will open the door to the firm of Success. 


Two college students started out to sell copies of the 43 
same magazine. After some weeks in the field, one 
wrote to headquarters as an excuse for his poor show- 
ing that everything had been trying to keep him down 
of late. The weather had been so bad that he could not 
get out a great deal of the time; then everybody was 71 
complaining that money was hard to get. Prospective 
customers were making all sorts of excuses for not buy- 
ing. He was disgusted and discouraged and saw nothing 863 
for it but to give up canvassing as a bad job. The other 





young man, canvassing in a similar territory, sent in 
his report at about the same time but in an entirely dif- 
ferent vein. He wrote that in spite of bad weather and 
the fact that everybody was trying to “hedge” on ac- 
count of general business conditions he had had a ban- 
ner week. His commissions amounted to quite a sub- 
stantial sum. He just sailed right in and overwhelmed 
all of the objections with his arguments. “I explain to 
the people with whom I talk that I would feel almost 
wicked if I let the opportunity pass by without urging 14! 
them to procure a magazine, the reading of which has 15/4 
doubled and trebled the efficiency of a multitude of 
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young men and women who are shaping up their busi- 
ness careers. I make my prospects feel, even as I, that 
securing the professional help and stimuli of this pub- 
lication would be cheap at almost any price, and that 
it will not be long before they will be patting me on the 
back for introducing them to this ambition-arousing 
magazine, and making it possible for them to buy it. I 
point out that the magazine is not on the newsstands 
and that I am not likely to be along this way again.” 

A traveling salesman for a big concern got it into 
his head that his territory was played out. His orders 
were shrinking, and he told his employers that the ter- 
ritory had simply been worked to a finish and that there 
was no use in staying in it any longer. His sales mana- 
ger, however, knew the section well, and doubted the 
man’s glib statement. He put a young fellow in his place 
who had had very little experience but who was a born 
hustler, full of energy, ambition, and enthusiasm. On 
his first trip he more than doubled his predecessor's 
record. This new man said he saw nothing to indicate 
a played-out route, and was confident that business 
would increase as he became better acquainted with the 
territory. 

The fact was that not the territory but the man was 
played out. The older salesman was not willing to 
forego his comforts and his pleasures to hustle for busi- 
ness. He was not willing to travel across the country 
in bad weather on the chance of getting an order in a 
small town. He preferred to remain in the Pullman cars, 
to go to the larger towns and sit around in hotel lobbies, 
to take things easy, to go to the theatres instead of 
hunting up new customers and making friends for the 
house. He wanted his territory changed because he had 
no taste for hustling.—From “The Price of Mastership,” 
by Orison Swett Marden. 


Repeat from the beginning until end of the ten-minute test period.) 
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PAUL REVERE — BELLMAKER. 
Although Paul Revere is not well known 
nowadays for his church bells, in the 
early part of last century they were 
famous in many parts of New England 

The casting and hanging of bells was 
a tricky business, and it is still consid- 
ered difficult by molders and riggers 
even with modern equipment Bells 
were usually cast in the open and the 
slow cooling which tempered them was 
particularly difficult. Many of the bells 
were rung too violently at the start 
which caused them to crack. This was 
the fate of the famous “Liberty Bell,” 
which is supposed to have been cracked 
from too vigorous ringing by inexperi- 
enced bell-ringers. 

Bell metal is a mixture of copper and 
tin in the proportion of about four to 
one. The fusing of these metals and 
the tempering of the bell after casting 
was and is a delicate process. Often the 
trip to the church where the bell was to 
be raised proved long and arduous 
Transportation was usually by ox-cart 
over roads that were little more than 
paths 

Bells are no longer a vital part of 
community life, but in Paul Revere’s 
day his bells in New England communi- 
ties called generations to worship, rang 
at sunrise to awaken people, at noon to 
tell them to go home to dinner, and 
at sunset to conclude the day’s work 
The nine o'clock curfew marked the end 
of the day, when most good people went 
to bed. The bells rang farewell to 
soldiers leaving for wars and welcomed 
them home again 

Most Revere bells weighed less than 
a ton and were hung on wooden yokes 
with a wheel. Bell-ringers still maintain 
that the wooden suspension, although 
less rigid than a metal yoke, produces a 
purer and more resonant tone. 
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CHARLES LEE SWEM 


Official Shorthand Reporter. New York Supreme Court 
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Look Ahead to 1970! 
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Filing Association of New York 
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Want Some Snow? GE Can Make it 


From a Schenectady dispatch in the 
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